Integrated Renewal Program — Zoom Webinar Registration Instructions

1. Fill our your name and email

address within the Webinar THE UNIVERSITY OF BRITISH COLUMBIA
Registration page and click
“ Register” . Webinar Registration
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2. If you are registering in \ 8 Addto calendar~

advance, click on the “Add to 8 Goosle Calendar

Calendar” drop down arrow n Hebmarto @ Qutlook Calendar [.ics)
and select “Outlook Calendar © vahoo Calendsr
(.ics)”, and proceed to Step To Join the Weomar
4' Join from a PC, Mac, iPad, iPhone or Android device:
3. If you are registering at the 3 it At
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time of the session, click the S DesprELea e
URL to join the live webinar.
Your StepS to jOin are now To Cancel This Registration
com plete You can cancel your registration at any time.

4. Click on the (.ics) file Moot Sownload s
download at the bOttom Of your Zoom Blog Meetings Client 1.8B8.799.9666
web browser to open it within Customers Zoom Rooms Clnt o e
Outlook. If you receive a S i W s vt
prompt asking you to open, Caers e
save or cancel the file, click Pariners

Investors

“open”.
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5. After Outlook opens, click
“Save & Close” to save the
event within your calendar. If
Outlook does not open after
you click the .ics file, refer to
the instructions below

6. On the day of the event, open
your Outlook invitation and
click on the URL to join to the
Call-In.
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Save & Close one on your calendar.

Save this item and close the

window. : Mapping - Demo #1

Location https://zoom.us/w/9350512987tk=G1ePLaTFUNpGUTKoJFms-MUOYKA_WHUt7MoUDgapy0l.

Starttime | Tue 2/18/2020 FE| | 10:00 AM - All day event

Endtime | Tue 2/18/2020 FE| | 11:00 AM -

loin from a PC, Mac, iPad, iPhone or Android device:
Please click this URL to join. https://zoom.us/w/935051298?tk=G1ePLaTFUnp

MUOYKA WHut7MoUDgapy0l.DOEAAAAANTvAIhY2RGc20ExGdIFGcU1IMHgtVz

Or join by phone:
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If the Zoom .ics download does not open within your UBC Outlook calendar

If the Zoom .ics file does not automatically open within your UBC Outlook
calendar as shown in Step 6, go to your Downloads folder within File
Explorer and sort your Downloads by the most recent date.

Next, right click on the webinar -

.ics file, and click “open with” and
select Outlook (note — you may
have a different date depending
on the version of Outlook you
use).
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Once this is complete, refer back to Step 6 to save the event in your calendar.




